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Mission Statement

We aim to provide a high-quality, integrated early education and childcare program for children
aged 24 months to school-age, whose families live or work in the Town of Mount Desert and its
surrounding communities.

We provide a rich, developmentally appropriate curriculum in a fun, safe, and caring
environment. At Mount Desert Nursery School and Childcare Center (MDNS), we focus on the
individual, allowing children to learn at their optimal pace. Our thoughtfully designed activities
and play areas encourage children to explore and discover the world around them. Through this
natural process, children develop self-help skills and a foundation for lifelong enjoyment and
learning.

Our program encourages and assists children in increasing their independence, developing
self-confidence, relating to others respectfully, and fostering a growing awareness of their
environment. The school’s daily schedule includes a balance of play, rest, indoor and outdoor
time, all of which are led by the teachers and chosen by the children.

Message from the Board Of Directors:

On behalf of the Mount Desert Nursery School Board of Directors, we extend a warm welcome
to you and your family. The Board of Directors is comprised of both parents and community
members who are dedicated to providing quality preschool education and childcare. The
objectives of this school are to provide a safe, educational, fun, and affordable environment for
children and their families. We are indebted to our excellent staff for their dedication to the
nurturing and education of all the children enrolled here at MDNS.

The MDNS Board meets quarterly. All parents are welcome and encouraged to attend. Agendas
are posted in advance to ensure that all parents are aware of the issues the Board will be
addressing.

We look forward to getting to know all the children and their families throughout the school year.

Claire-eve Miles
Board President

MDNS Board of Directors

Message from the Executive Director:



Dear Families,

Welcome to Mount Desert Nursery School! We are so glad you are here. For more than four
decades, our school has been a place where children are encouraged to grow, explore, and
discover who they are within a safe and supportive community.

At MDNS, we sincerely believe in empowering children — giving them the tools and
encouragement to build confidence in themselves, develop empathy for others, and cultivate a
lifelong love of learning. Just as importantly, we strive to create an environment where every
child knows they are valued, cared for, and loved.

Our dedicated teachers and staff work to nurture each child’s unique strengths while fostering
curiosity, resilience, and kindness. We see these early years as a time not just for learning shapes
and letters, but for building the foundations of self-assurance, compassion, and joy. We
implement age-appropriate techniques to teach children about how special and individual they
are and encourage them to be the best versions of themselves. We truly view the school as its
own little community, and are abundantly appreciative of the families who join us.

Thank you for trusting us with your children during the most crucial years of their lives. We are
honored to walk alongside your family and look forward to the many discoveries, friendships,
and memories we will create together, as well as the opportunity to be a part of their growth and
development.

With gratitude and warmth,
Ella Wallace
Executive Director

Non-Discrimination Policy, Non-English Language Learners

Mount Desert Nursery School admits children ages 2 to 5 years of any race, color, nationality, or
ethnic origin, including children with special needs or disabilities. Children enrolled have
available to them all rights, privileges, programs, and activities generally accorded or made
available to students at the school. Our school does not discriminate based on disability, race,
color, national origin, or ethnic origin in the administration of its educational or admission
policies, or in other school-administered programs.

At Mount Desert Nursery School, we welcome families from all ethnic and cultural
backgrounds. The primary language we use for communication is English. If you, or a child
attending our program, communicates more comfortably in another language, please let us know.



We will make every effort to ensure that our materials and communications are accessible to staff
and students in their native language.

School Program and Admission Policies:

The Mount Desert Nursery School is a unique two-program facility. We offer a preschool
educational program from 8:00 a.m. to 1:00 p.m. We also provide all-day care from 7:00 a.m. to
4:00 p.m. for your child. The school is fully licensed in accordance with the State of Maine
Licensing Regulations, a copy of which is displayed inside the school. Children are enrolled
based on the availability of space, with a maximum capacity of 20 children attending the
morning session.

Before attending, the parent/guardian must provide a completed MDNS Registration
Application, a current copy of immunization records, payment of the $50 non-refundable
application fee, and a signed signature page of this Parent Handbook.

Resources for Developmental Screening:

As we get to know your child, we will communicate with you regarding their development. If
some resources are helpful to you or your child/children, we will share them with you. We will
work together to determine appropriate next steps.

When a parent or legal guardian identifies that a child has special needs, the
Director/headteacher and the parents/legal guardian will meet to review the child’s care
requirements. To help the staff better understand the child’s needs, the parent/legal guardian will
be asked to complete a “Special Care Plan” in conjunction with the child’s healthcare provider.
MDNS will accommodate children with special needs consistent with the Americans with
Disabilities Act.

Children will be considered officially enrolled after a three-week trial period, after which the
Executive Director will assess the child’s assimilation in the program. If the Director determines
that the child has not adjusted to the program, the Director will work with the parent/legal
guardian to find a suitable environment for the child.

Registration Fee: An initial, one-time registration fee of $50.00 per child will be charged at the
time of enrollment.



Sibling Tuition Discount: For families with more than one child attending the full-day program
at MDNS, the second child/subsequent children will receive a 10% discount.

Admission and Monthly Program Fees for Year-Round Families:

e 5 Full Days/week: $1020/month
e 3 Full Days/week: $636/month
e 5 Half Days/week: $750/month
e 3 Half Days/week: $500/month

Drop-In Care
Drop-in care is available on a space-available basis. Families must confirm availability with the
school in advance. The rates for drop-in attendance are:

e Full-Day Drop-In: $70 per day
e Half-Day Drop-In (9:00 a.m.—1:00 p.m.): $65 per day

Scholarships Available: Mount Desert Nursery School offers tuition assistance to year-round
families through our Tom Savage Scholarship Fund. Assistance (up to 20% off tuition) is
provided based on need and at the discretion of our scholarship committee. To learn more,
please contact the executive director at ella.w@mountdesertnurseryschool.org

Summer Camp Tuition: $350/week for a half-day or part-time program, $400/week for a
full-day program for visiting families

Payment Policy:

Invoices will be issued mid-month, before the total due date, which is the first of the month.
Arrangements, such as weekly or bi-weekly payments, can be made with the Executive Director
at the beginning of enrollment.

The Executive Director must be given two weeks' notice of any schedule change, including

the cancellation of enrollment.

Please remember that Mount Desert Nursery School is a recognized State of Maine charitable
organization and a registered 501(c)(3) non-profit organization. Payment for services is

crucial for the school to remain operational, and all parents/legal guardians are expected to pay
for services on time.

Parents/legal guardians who are more than a month (approximately 45 days after the invoice
date) behind in payment must make arrangements with the Executive Director. Families behind



in payments may face expulsion of their child from MDNS if payment arrangements are not
made.

If an account is 90 days or more overdue and a payment arrangement has not been made, or if the
arrangement has been disrupted for any reason, the account will be turned over to a collection
agency. Any tuition account that is forwarded to a collection agency will incur a collection fee.
This fee will be 30% of the amount owed to cover expenses associated with the collections.
Furthermore, you will be responsible for any costs associated with court appearances regarding
the account.

A $30.00 fee will be charged for each check that is returned due to insufficient funds. This fee
will be charged each time a check is returned to MDNS due to inadequate funds.

Mount Desert Nursery School Daily Schedule

7:00-9:00 Arrival and Free Play: block play, imaginative/dramatic play, activity centers, outdoor
play

9:00 Morning Introduction

9:20 Time to clean up! (Then bathroom visit and hand washing.)

9:30 Snack (carb, fruit, and milk)

10:00 Circle Time: weather, calendar, story, and songs, this week’s theme
10:30 Activities: craft projects, “daily special”, cooking, outings, etc.
11:00 Inside or Outside Play

11:55 Toilet and hand washing.

12:00 Lunch

12:30 Book reading, puzzles, journals. Inside or Outside Play

1:00 Nap Time/Rest Time

1:30 Quiet Play for non-nappers. A teacher-led activity is available for those who want to join in
or play outside on the playground.



2:45 Toilet and hand washing
2:50 Snack (crackers, or similar, and water from child’s water bottle)
3:00 Inside or Outside Play/Family Pick Up Begins

4:00 School Closes

On Tuesday Mornings at 10:30, students and staff walk to the Northeast Harbor Library for a
Nursery school-specific story time!

Friday Mornings at 9:30, Carla Tanguay of Modulation Therapies joins us in the quiet room for
music therapy class!

Nursery School Holiday Schedule:

Mount Desert Nursery School is closed for Thanksgiving and Christmas breaks, dates subject to
change by year. You can find this information in our monthly newsletters and also obtain it
verbally from any staff member. However, we remain open during the February and April
school vacation weeks. During those times, we also welcome local kindergarten and
pre-kindergarten students who need care while their schools are closed. Drop-in attendance for
vacation weeks is available by advance registration and is subject to space.

MDNS will be closed half a day on Wednesday, June 3rd, and closed Thursday and Friday, June
4th and 5th, for Summer Camp preparations. We will also be closed August 20th and 21st for the
end of Summer Camp.

MDNS will also be closed during the following legal holidays:
New Year’s Day

Martin Luther King’s Birthday

President’s Day

Juneteenth

Patriot’s Day



Memorial Day

July 4th

Labor Day

Indigenous Peoples Day
Veteran’s Day
Thanksgiving Day
Christmas Day

New Year’s Day

Please refer to our complete list of annual school closures for accurate vacation dates.

School Operation Hours

MDNS opens at 7:00 am and closes at 4:00 pm

The Nursery School program begins at 8:00 am and ends after lunch at 1:00 pm.
Nursery School Program:

The Nursery School program consists of themed units that usually last one to two weeks.
Children are encouraged to participate in a range of activities such as story reading, singing, craft
projects, circle games, and outdoor play, all designed to link into these themes. Our curriculum is
carefully planned in accordance with the State of Maine’s Early Childhood Learning Guidelines.
It takes into consideration the needs of the whole child — intellectually, physically, socially, and
emotionally. Regular discussions about the weather, approaching holidays, and posting daily jobs
help make the children aware of the world around them and the people with whom they share it.

Weekly walks and outings to places of interest around the town are a fundamental aspect of our
program. Family members and visiting experts are regularly invited into school to share their
interests and talents with us all. A significant portion of the day is dedicated to free play and
social interaction, both within and outside the classroom. We have a fantastic playground and
take every opportunity for the children to enjoy playing outdoors.



For children who stay after lunch, the program offers the opportunity to nap or rest. Those
children who do sleep during naptime do so for up to two hours, from 1:00 to 3:00 pm each day.
Although other children do not sleep, they are expected to rest for thirty minutes before enjoying
quiet activities while the other children sleep. Both our nap room and our resting room are
designated areas for the children to relax and replenish their energy for afternoon activities.

It is MDNS policy that each child will be able to sleep if that is what the individual child needs
on any given day. With the guidance of parents/guardians, MDNS staff will determine where the
child spends naptime, whether in the nap room or the playroom. Parents experiencing regular
difficulty or interference with their child’s bedtime or nighttime sleep patterns can make an
appointment to discuss naptime with the Head Teacher.

Snacks and Lunches:

Morning and afternoon snacks are provided by MDNS and served daily throughout the calendar
year. Throughout the year, we ask families to help out whenever possible by bringing in items
from our list, such as fruit and crackers. (Items great to bring for a snack are fresh fruit, dried
fruit, crackers (salted or cheese flavored), pretzels, veggie sticks, yogurt, and cheese sticks.)

Lunch must be brought from home, except on designated days when a school-made lunch is
provided. A well-balanced, full-sized lunch for your child is necessary to ensure “good fuel” for
the remainder of their day. Items such as sugary drinks and candy are not permitted.

Please bring water bottles from home. All water bottles left at MDNS are washed by staff at the
end of the day and refilled for the next day. However, water bottles may be brought home at the
end of the day and returned the following day.

Our program believes that all children deserve the opportunity to be healthy and prosperous.
Healthy eating and regular physical activity are essential for proper development, improved
concentration, memory, and mood, ultimately helping children become better learners.

We are pleased to share with you that our program supports the 5-2-1-0 Every Day message,
which states the following:

To further support healthy children, staff, and families, we participate in Let’s Go! 5-2-1- 0 Goes
to Child Care. As part of this program, we promote and follow the Let’s Go! five healthy
strategies below, which support the 5-2-1-0 behaviors:

1. We limit unhealthy choices for snacks and celebrations and provide healthy choices instead.



2. We limit sugary drinks.

3. We do not reward children with food.

4. We provide opportunities for children to engage in physical activity every day.
5. We limit recreational screen time.

These strategies and the 5-2-1-0 message are promoted through other Let’s Go! Initiatives. Child
care programs, schools, out-of-school programs, and health care practices in our community and
throughout Maine. Together, we can help ensure a healthy environment for children throughout
the day.

If you have any questions, please don’t hesitate to contact us. If you want more information
about Let’s Go!, visit www.letsgo.org. Thank you for helping us create a healthier place for our
children to grow!

Birthdays and Special Occasions:

We welcome your participation in sharing your child’s special occasion with MDNS. If you
would like to bring in a special snack to share with everyone, you are encouraged to do so.
Please keep in mind that healthy treats are appreciated. Kindly notify the Executive Director
of your plans, as some children may have special dietary needs and/or allergies.

Clothing and Personal Articles:

Children are encouraged to develop self-sufficiency. You can help toward this goal by providing
comfortable, easy-to-manage clothing so your children can learn to dress themselves with
minimal assistance from staff. Play clothes are strongly encouraged, as outdoor activities and art
projects can take their toll on clothing.

Ensuring your child is adequately prepared for outside play is essential. Weather conditions
frequently change, and each child needs to bring clothing appropriate for outdoors, even on wet
days! In winter, the children require full snow attire, i.e., snowsuits, hats, waterproof mittens (not
gloves), and boots.

A bathing suit is required every day for the summer program.



Names should be clearly marked on all clothing tags. MDNS is not responsible for lost clothing.
A complete change of clothing (or two sets!) should be brought to school and kept in the child’s
cubby, along with rain boots, a sweater or a fleece jacket, and a waterproof jacket.

During the Nursery School program, children are often invited to bring something from home to
share with the group. We also understand that children enjoy getting their favorite toys from
home to show to their friends. Problems can arise when children are reluctant to share their toys,
toys become damaged or lost, or the toys are not suitable for a classroom setting. Accordingly,
our policy is that if a child wishes to bring a toy, they may display it to friends; however, the toy
must be placed in the child’s cubby until the child leaves for the day. No toy guns, swords, or
other weapons should ever be sent to school.

Telephone Calls: MDNS (207) 276-5563

MDNS strongly encourages parents/legal guardians to call between 1:00 and 3:00 p.m. Our day
is a busy one, and it can be easily disrupted when teachers have to answer the phone. Our
directors frequently check their email, and this is a great way to ask questions regarding daily
school activities. Our contact details are as follows:

General School Email: mountdesertnurseryschool@gmail.com

Executive Director ella.w@mountdesertnurseryschool.org

Program Director/ Head Teacher: rachel@mountdesertnurseryschool.org

Drop off Policy:

All children should be dropped off by 9:15 a.m. daily. Exceptional circumstances (i.e., doctor’s
appointment) that result in a later-than-normal drop off are permitted. We kindly request that you
notify the teachers and/or the Executive Director.

All children should be dropped off, regardless of circumstance, no later than 11 a.m. If a child
needs to be dropped off after 11 a.m., prior approval from the Director or staff is required.

Pick up Policy:

Children enrolled in our morning program must be collected by 1:00 p.m. Please allow five or
ten minutes extra (i.e., arrive at 12:50 p.m.) if you wish to speak with staff or your child needs
that extra bit of time to leave happily. Our other children are preparing for a nap at this time of
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day, and we would appreciate your assistance in helping us to maintain a calm and restful
atmosphere in the school.

Students at MDNS will only be allowed to depart from the school with authorized persons listed
in their file. A note, written and signed by a parent/legal guardian, is required if an adult other
than the one stated in your child’s file is picking up your child. In an emergency, a phone call
with the Executive Director is acceptable. A person whom the staff has not met will be asked to
produce a form of picture ID.

Children are not allowed to leave with anyone under the age of 14.

Mount Desert Nursery School closes promptly at 4:00 pm. Please arrive at the school
before 4:00 p.m., so that our staff can leave the building at 4:00 p.m.

Late fees will be charged as follows:
0-5 minutes late $5.00

5-10 minutes late $10.00

10-15 minutes late $15.00

Late fees will be tracked and added to the current monthly invoice. After three incidents of
lateness, the fine will be raised to $10.00 for each five minutes.

The Board of Directors reserves the right to take appropriate action if chronic lateness continues.
Action may include dismissal from MDNS.

Custodial Parent Policy:

If the child being enrolled does not reside with both parents, legal documentation will be
required to limit the release of the child to a non-custodial parent. Divorce decrees, court orders,
restraining orders, birth certificates, and other similar documents are acceptable forms of
identification. A photograph of the non-custodial parent may also be required. If custody is
shared, a schedule of dates and times the child spends with each parent will also be required.
This policy has been enacted to ensure the safety of your child.

Storm Day Policy:

MDNS reserves the right to delay opening, dismiss school early, or cancel school due to extreme
weather or other extenuating circumstances. Notification will be sent via email/text from the



Executive Director and posted on the MDNS Facebook Page. Regular payment is expected on
snow days, late openings, or early dismissals.

The Nursery School follows the same snow day policy as MDIRSS (AOS 91). If the school
district closes due to weather conditions, MDNS will also close.

MDNS must be closed in the event of a power loss. (A member of the staff will remain
on-site until all children are picked up.)

Emergency Evacuation Plan

Fire Drills are conducted every month. All children and staff quickly gather, evacuate the
building in an orderly fashion, and take verbal and visual counts once everyone reaches the
designated rally point. The rally point at MDNS is the back fence of the playground (next to the
composter and greenhouse). In the event of an emergency that requires students and staff to
evacuate the premises, our secondary rally point is the Neighborhood House.

In the event of a real emergency, like a fire or a gas leak, Teachers and Staff will escort all
children to the Neighborhood House, where parents will be contacted to collect their child(ren).
If we are calling from this location, we kindly request that you come and retrieve your child upon
receiving the call. We will remain present with the children until all have been picked up.

We hope that we will never need to use these emergency plans; however, it is our responsibility
to ensure the safety of everyone here. If you have any questions, please do not hesitate to ask.

Please ensure that your contact information, including Emergency Contacts, is up to date with
current home, cell, and work phone numbers on your child’s registration sheet.

**See Emergency Plan at the end of the Family Handbook
Illness Policy:

Keeping children healthy and preventing the spread of contagious illnesses is the responsibility
of both staff and parents. Some of the most effective ways to prevent the spread of germs are
frequent hand washing, maintaining a clean environment, and asking staff and children who may
be contagious to stay home until they are feeling better.

When there is a red alert in Hancock County, the following COVID-19 illness precautions will
be in place:

- Daily screening is required before admission into MDNS.
- Some signs and symptoms of COVID-19 are: fever, coughing, fatigue, runny nose, and
loss of taste or smell.



- We recommend conducting a COVID test at home or having a child tested before
returning to school if they are exhibiting symptoms.

- In the event of a positive result, please contact the school so that we can employ
best practices for the other students and staff who may have been exposed.

- A child displaying signs or symptoms of COVID-19, after being exposed, will be
removed from the group and parents contacted for immediate pick up.

- A child returning to MDNS after a COVID infection must be symptom-free for a
minimum of 24 hours and have tested negative for COVID.

- We ask that anyone who has been in proximity to an infected person (for 15 minutes or
more) administer a COVID test 3 days after exposure and again 5 days after exposure. If
the COVID-19 tests come back negative and the child does not exhibit any symptoms,
they can continue attending our program.

- MDNS reserves the right to close the school on short notice in the event of a positive
COVID-19 case among students or staff, or a suspected close contact that could impact
the school population, and will keep all families informed of any progressive steps.

If your child has vomited, had diarrhea, or a fever (100.4 and above,) he/she may not attend
school that day or the next day. If a child vomits, has diarrhea, or presents a fever at school,
the Executive Director will arrange for the child to be collected from school, and the child will
be absent from the following day.

An ill child should not be brought to school until they have been symptom-free without
over-the-counter medication for a full 24 hours. When staff determine that a child is sick,

possibly contagious, and/or unable to complete a full school day comfortably, parents will be
contacted to collect the child from school. This decision is at the discretion of the Executive

Director.

We request that each family plan for alternative care in the event of an emergency.

Please notify the school at the time of application if your child has any chronic infectious
diseases. This information will be kept confidential. Examples of a chronic contagious disease
are, but not limited to, HIV, AIDS, or hepatitis.

Children who have been diagnosed with head lice can return to school after receiving the proper
treatment and 24 hours have passed.

Immunizations:

State of Maine Child Care Licensing requires that current immunization records be kept on file
for each child. Parents will help us keep those records current by providing up-to-date



vaccination records. Parents will be asked to renew their child’s vaccination records each year in
September, along with the general registration/enrollment documents.

Find Requirements here:
https://www.maine.gov/dhhs/mecdc/infectious-disease/immunization/documents/Daycare-1

mmunization-standards-revised.pdf

There is an app that allows parents to view their children's records straightforwardly,
called Docet, which holds all public vaccination records. You can easily save records to a
PDF from the app to be sent and updated annually by the Executive Director.

To download the Docet, visit: https://docket.care/

Medication:

Children requiring prescription medication during the day shall receive it only on a written order
from a physician. This request must specify the dose, frequency of dosage, and the duration that
the medication should be taken. A written record will be kept of each dose given to the child. All
medication must be labeled with the child’s name and stored in “child-proof” containers. Unused
medication will be returned to the parents.

Child Death or Injury:

The Department of Health and Human Services must be notified within 24 hours in the case of
any child deaths or serious injuries that require medical care by a licensed medical provider,
following notification of emergency medical personnel and the Child’s parents/guardians.

Positive Behavior Policy:

Many behavioral issues are avoided because the classroom environment is carefully planned.
Other problems, of course, must be dealt with on the spot.

The staff act as facilitators in helping children learn to play cooperatively. We employ several
positive behavior management techniques with the children. Among these are giving positive
directions, redirecting a child’s behavior, and offering plenty of encouragement. Our goal is to
help children understand the natural consequences of their behavior and how their actions affect
others.

If a child is having particular difficulty dealing with a situation, we may have the child take a
break in another supervised area for a brief period. This helps the child get a fresh start. Any
parent wishing to discuss behavioral concerns about their child is welcome to speak with the
Executive Director, either in person or by telephone. We aim to include and inform parents of
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any issues we may encounter regarding a child’s progress in school, whether from a behavioral,
social, or academic perspective.

Expulsion/ Suspension: Unfortunately, there may be times when a family/child is asked to leave
Mount Desert Nursery School.

Parental Actions that Lead to Expulsion

- Failure to pay/habitual lateness in payments.

- Failure to complete required forms, including submitting and updating the child’s
immunization records.

- Habitual tardiness when picking up your child(ren).

- Unwillingness to work as a team when supporting your child’s development.

Immediate Causes for Expulsion

- The child is at risk of causing serious injury to others present in the program or
himselt/herself.

- A parent or guardian physically or verbally threatens nursery school staff, their family, or
another enrolled family.

Confidentiality:

MDNS staff may not disclose information concerning a child and/or family, except in the case of
investigations by the State. To foster mutual respect among children, families, and staff, we
kindly request that parents refrain from discussing other children while on the premises.

Parental Concerns:

We understand that parents may have questions or concerns about our programs and policies. To
address such concerns promptly and effectively, parents are asked first to discuss them with the
teachers, ensuring that they do not mention the children in front of them or other parents. If you
require more time than a quick phone call or drop-off would allow, please arrange a private
meeting.

If, after talking to the teacher, a parent feels the issue has not been resolved, please contact the
Executive Director. If you encounter any further problems, the Board of Directors is available to
assist you.

If parents observe a licensing violation, they can call 1-800-452-1999.



Child Abuse Policy:

All staff and volunteers at MDNS are designated as Mandated Reporters regarding suspected
abuse toward a child. To report suspected child abuse, contact 1-800-452-1999. All staff are
required to complete the State of Maine Mandated Reporter Training.

Child Rights Policy:

Children attending Mount Desert Nursery School, and any other state-licensed facility, have the
right to the following.

A safe and healthy environment, according to the state’s licensing standards, that is free from
emotional, physical, and/or sexual abuse, neglect, and exploitation.

An environment that is free from harmful actions or practices that are detrimental to the child’s
welfare and well-being.

An environment in which childcare services are provided without discrimination to race, age,
national origin, religion, disability, sex, or family composition.

Each child also has the right to be treated with dignity, consideration, and respect in full
recognition of their individuality. This includes the use of developmentally appropriate practices,
materials, activities, and equipment by the child care facility.

Each Child has the right to the implementation of any plan of service that has been developed for
that Child in conjunction with community or state agencies by the child care facility.

A child with disabilities has the right to reasonable modifications to the child care facility’s
policies and practices.

Visits and Conferences:

Parents are always welcome and encouraged to visit the school. We ask parents to schedule their
visits in advance to ensure a maximized experience.

There are many ways to become involved in our program. From joining us for a read-aloud
session, helping your child prepare and serve snacks, walking with us to the library, or helping us
take care of our compost and garden — we would love to have you feel a part of our Nursery
School community.

Teachers are always on hand to discuss your child’s progress at the nursery school. We aim to
connect with you each day your child attends school: it’s helpful for us to know how your child
is feeling as they arrive, and we want you to feel free to ask about their day as you pick them up.
Please be aware that the drop-off and collection times of day can be hectic for teachers, and it
may be preferable to arrange an appointment with staff to discuss any issues in more detail.



Staff will closely observe the skills and development of the children in the program. Two
parent-teacher conferences will be held each year: one in October and the other in May. These
Conferences will help to facilitate a more detailed dialogue between parents and teachers
regarding the child’s development and attainment over the school year.

Notices outlining the activities children have been involved in, curriculum plans, details of
upcoming events, and other general information will be displayed in the school's entryway. We
also have a newsletter to keep families updated on our recent activities.

Please feel welcome to make contributions to these notices and newsletters — we aim to have
everyone represented and included! Contributions can be emailed to
ella.w@mountdesertnurseryschool.org

Parent Involvement/Fundraising Policy:

The Mount Desert Nursery School is a not-for-profit facility. We have four sources of funding
that combine to cover the expenses of daily operations, including supplies, food, and payroll. Our
money is generated through student tuition, endowment fund income, annual appeal
contributions/fundraising, and grants.

Fundraising is an integral part of our efforts, and to have a successful Event, we need and require
parental involvement. Fundraisers are conceived of and decided upon by the Board of Directors.
Parents are welcome and encouraged to contribute ideas for fundraisers. The Board of Directors
or teaching staff will notify you of events requiring your help and will provide lists of tasks or
contributions you can make.

Because Mount Desert Nursery School is a non-profit, tasks and extras often get overlooked or
don't fit into a tight budget. We encourage parents and families to become involved in their
child's school by lending a hand from time to time. If you notice something that needs attention
or improvement, we simply don't have the necessary resources to address the issue. We would
greatly appreciate any volunteer efforts you can provide.

Volunteer Opportunities/Areas we already know we would love some help with:
Committee Member or Board of Directors member

Weeding, pruning, planting

Window washing

Sewing projects — cushion covers, curtains, knapsacks for children...



Visitors — bring a favorite read-aloud, a song, or your own Show and Tell!

Mount Desert Nursery School

Emergency Plan(s)

Many emergencies can happen, each with a different approach.

The following emergency plans are in place in the case of such an emergency at our school.

During an actual emergency, people tend to freeze. To be prepared in the event of one of these

situations, we will practice items 1 and 3 up to three times throughout the school year. Each time,

a notice will be sent to the families of students to further the conversation at home.

1.

Intruder/Hostage

Implement Safe-Place Plan

Safe-Place Plan

Staff gather all students and bring them to the student bathroom, where everyone takes
shelter along the outer walls under the sinks and next to the toilets, with the door closed,
keeping the children as quiet as possible.

The Head Teacher checks the building, retrieves the emergency folder, joins the group,
and secures the bathroom door.

(This information needs to be shared with MDPD and MDFD so they can locate and
extricate children and staff, if necessary.

Including location of bathroom window [first one from Maple Lane in front of building].)
Once inside the bathroom, the Head Teacher or a member of staff calls 9-1-1.

Follow directions from emergency personnel.

If students and staff are evacuated from the building, they must take the emergency folder
with them to contact families once they are in a safe location.

An off-site designated safe location in town is the Northeast Harbor Neighborhood
House.

Missing Child

Search the immediate surroundings, including the area outside the fence and the school's
perimeter.

Call 9-1-1

If outside, bring all children inside where they can be contained and counted.

Notify the parent of the child.

Severe Weather/Flood
Monitor weather through weather radio, weather apps on phone/computer
Assess the danger to our location



Implement Emergency Closing Plan, if necessary - A group text is sent to parents
notifying them of the emergency and the need to retrieve child(ren). If a parent does not
respond to the text, a phone call is made to them. Members of staff, especially the Head
Teacher, remain at school until all children are picked up.

If the weather is extreme and immediate aid is needed, call 9-1-1.

Implement Evacuation Plan if it is unsafe to remain at the school -

Evacuation Plan

Members of Staff load children into their vehicles to remove them from the school
grounds and bring them to a safe location* out of town.

If it is determined to be safer to stay at the school, implement the Safe Place Plan -

Safe-Place Plan
Staff gather an emergency kit and all students, bring them to the student bathroom where
everyone takes shelter along the outer walls under the sinks and next to the

Parental Acknowledgment Form:
The following page is a form acknowledging that a parent or guardian has read and
understands the policies outlined in this handbook. As policies change, attach toilets with
the door closed. Children are to be kept as quiet as possible.
The Head Teacher or Director checks the building, retrieves the emergency folder, joins
the group, and secures the bathroom door.
(This information needs to be shared with MDPD and MDFD so they can locate and
extricate children and staff out the bathroom window, if necessary.
Include the location of the bathroom window [first one from Maple Lane in front of the
building].)
Once inside the bathroom, the Head Teacher or a member of staff continues to monitor
weather reports, as long as a signal is available.
Call 9-1-1 to notify emergency personnel of the situation and follow instructions.*Safe location
to be determined in collaboration with BoD, Mount Desert Emergency Personnel, and HT
We request that this form be signed, dated, and returned to the Executive Director upon
admission of your child to Mount Desert Nursery School.



I have read the Mount Desert Nursery School Handbook and agree to the terms and
policies therein mentioned.

Parent/Guardian Signature Date

Parent/Guardian Name Printed

FH Updated September 2025



